New York State Department of Agriculture and Markets

Community Garden Organization Capacity Building Grant Program
Application Checklist
ATTENTION APPLICANTS:  Please use this form to ensure your application is complete and accurate.  The application must meet all of the eligibility requirements as stated and set forth in the Request for Applications.  Applications not meeting the requirements stated in this Application Checklist and the Request for Applications will be returned and not considered for funding.   
Application and Budget Completeness (all boxes must be checked)
(
4 copies of application are submitted
(
Budget Form is complete and mathematically correct
(
Applicant does not request more than $5,000 in grant funds

(
Budget Detail is complete
(
All questions have been answered
(
Application signed by Applicant AND Fiscal Agent if applicable

Applicant Eligibility (check only one of the following boxes)
(
Applicant is a 501(c)(3) Not-for-Profit Corporation AND the application contains a Charities Bureau Registration number or Exemption Certificate  OR
(
Applicant is SPONSORED by a 501(c)(3) Not-for-Profit Corporation acting as a fiscal agent AND the application contains a Charities Bureau Registration number or Exemption Certificate of the fiscal agent  OR

(
Applicant is SPONSORED by a municipality acting as a fiscal agent and municipal code
Community Garden Organization Eligibility (all boxes must be checked)

(
Community Garden Organization is an existing garden or a coalition of existing garden organizations
(
Community Garden Organization or Garden Coalition has at least 10 members

(
Community Garden is located in eligible city as defined in RFA

(
Name of City in which the Garden(s) is located ______________________

Project  Eligibility (check all that apply, a minimum of one box must be checked)

(
Outreach Materials

(
Organizational Planning

(
Community Programs

(
Leadership Development

(
Fundraising Training
Project Cost Eligibility (check all that apply, a minimum of one box must be checked)
All eligible costs are directly related to the project and are not costs associated with the day to day operation of the Community Garden Organization
(
Salaries and wages

(
Workshop / course materials

(
Consultants

(
Printing

(
Postage

(
Meeting Space
Signature of Person Completing this Checklist 
______________________________________


Date _______________

