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RFP#0142:  Services to Support the NYS Soil and Water Conservation Committee (State Committee) Nonpoint Source (NPS) Outreach, education and communications Program within the NYS Department of Agriculture and Markets

SUBMISSION DOCUMENTS 

CONTENTS
· Checklist for Bid Response and Minimum Qualifications and all required supporting documentation listed in the checklist to demonstrate bidder meets the Minimum Qualifications

· Bid Form (Signature Required) and Subcontracting Form
· Mandatory Requirements Certification Form (Signature Required)
· Non-Collusive Bidding Certification Form (Signature Required)
· MacBride Nondiscrimination Certification Form (Signature Required)
· Procurement Lobbying Law Forms (Signature Required)
· Vendor Responsibility (Signature Required)
· Substitute W-9 Form to obtain SFS Vendor ID (Return if ID needed -Signature Required)
· References Form
· Envelope Submission Checklists



SUBMISSION DOCUMENTS CHECKLIST

	To be completed by Bidder
	BID RESPONSE ITEM

	FOR AGR USE ONLY
Minimum Qualifications

	
	The following forms and documentation must be submitted at the time of bid submission.  
	

	
	Attachment 1 – Application Form 
	

	
	Attachment 2 – Budget Form 
	

	
	The following forms and documentation are required elements of a bid.  While bidders are strongly encouraged to submit these with the bid response, Bidders will be allowed five (5) business days after the response due date to provide the missing items.
	

	
	Attachment 3 – Non-Collusive Bidding Certification
	

	
	Attachment 4 – MacBride Nondiscrimination Certification
	

	
	Attachment 5 – Procurement Lobby Law Forms
	


	
	The following forms are not required until notification of selection is made, however bidders are strongly encouraged to submit the following forms with the bid response.
	

	Website:
	Worker’s Compensation Documentation http://www.wcb.ny.gov/content/main/Employers/busPermits.jsp
	

	
	Form C-105.2 – Certificate of Workers’ Compensation Insurance issued by private insurance carriers, or Form U-26.3 issued by the State Insurance Fund; OR
	

	
	Form SI-12– Certificate of Workers’ Compensation Self-Insurance; or Form GSI-105.2 Certificate of Participation in Workers’ Compensation Group Self-Insurance;  OR
	

	
	CE-200 Certificate of Attestation for New York Entities with No Employees and certain out of State Entities, that New York State Worker’s compensation and/or Disability Benefits Insurance is not required OR
	

	Website:
	Disability Benefits Coverage http://www.wcb.ny.gov/content/main/Employers/busPermits.jsp
	

	
	Form DB-120.1 - Certificate of Disability Benefits Insurance; OR
	

	
	Form DB-155- Certificate of Disability Benefits Self-Insurance; OR
	

	
	CE-200– Certificate of Attestation of Exemption from New York State Workers’ Compensation and/or Disability Benefits Coverage.
	




Attachment 1
Services to Support the NYS Soil and Water Conservation Committee (State Committee) 
Nonpoint Source (NPS) Outreach, Education and Communications Program within the 
NYS Department of Agriculture and Markets.
Application Form 
Part One: Technical Component

Proposer’s Name: _________________________________________________________________________

ALL PROPOSERS MUST COMPLETE AND SUBMIT THIS FORM.
Technical Proposal
Please provide detailed responses in the spaces provided below to demonstrate ability to meet the scope of services set forth in Section 2.

	
EVALUATION CRITERIA
	
POINTS

	A.  Contract Experience
Demonstrated contract experience – Proposer has experience holding state contracts specific to State Soil and Water Conservation Committee (State Committee) activities and programs.
Please provide contract number(s) of contract(s) held with the Department and the contract time periods.
     
	10

	B.  Work Experience
Applicant has demonstrated ability to develop, coordinate, and facilitate media events, conferences and training.
     
	5

	Applicant has demonstrated ability to prepare speeches, articles, presentations, press releases, talking points, and quotes. 
     
	5

	Applicant has demonstrated ability to provide leadership to various outreach, education, and training Committee groups.
     
	5

	Applicant has demonstrated ability to direct distribution of outreach and materials.
     
	
5

	Applicant has demonstrated ability to design, develop and maintain websites.
     
	5

	Applicant has demonstrated ability to compose and produce the Annual Reports and other documents. 
     
	5

	Applicant has demonstrated ability to document Conservation Program accomplishments.
     
	5

	Applicant has demonstrated ability to manage all aspects of design, and creation of publications and outreach and materials from concept development, research and writing to design, layout, photography, graphics, displays, branding items, logos, and publishing.
     
	5

	Applicant has demonstrated ability to develop, coordinate and facilitate Communications Workshops.
     
	5

	Applicant has demonstrated ability to train individuals to address local level agricultural concerns.
      
	5

	Applicant has demonstrated ability to create and compile training materials and deliver presentations.
     


	5

	Applicant has demonstrated ability to oversee all aspects of training including preparation and distribution of agenda, outreach and to general participation, and arrangements for venue, meals and branding materials.
     
	

5

	Applicant has demonstrated ability to develop recognition award programs. 
     
	5

	Applicant has demonstrated ability to implement recognition award programs, including collection and review of applications, production of award materials, coordination and publicity of event(s). 
     
	5















Attachment 2
CONSULTING SERVICES FOR Proposal for Consulting Services to Support the NYS SWCC NPS Outreach, Education and Communications Program REVIEW
COST FORM

ALL PROPOSERS MUST COMPLETE AND SUBMIT THIS FORM
	COST CATEGORY
	Total

	PERSONAL SERVICES

	Salary & Wages
	

	Fringe Benefits
	

	NONPERSONAL SERVICES

	*Travel
	$4,500

	Equipment and Supplies
	$4,000

	Training
	$3,000

	Outreach Materials
	$10,000

	Administration
	

	Other (please specify):

	

	**Total:
	



*Only includes expenses for travel to perform services under the scope of work.  Does NOT include travel to and from the official work station on a daily basis.
**Except for administration, all costs are estimates and contract shall only reimburse for actual expenses accrued.

** The Department reserves the right to negotiate the total contract cost subject to the actual services required and the availability of State funds.

	I hereby certify that these prices will be held firm for 60 days from the date of bid opening.
_______________________________________			________________________________
Bidder’s Firm Name				 		Federal Identification Number
_______________________________________			________________________________
Street Address							City, State, Zip
_______________________________________			________________________________
Bidder’s Signature						Official Title
_______________________________________			________________________________
Printed or Typed Signature‘s Name				Telephone Number
______________________________________			________________________________
E-Mail Address							Fax Number


[bookmark: RANGE!A1:N26]				      	        						            					      

ATTACHMENT 3

NON-COLLUSIVE BIDDING CERTIFICATION REQUIRED BY
SECTION 139-D OF THE STATE FINANCE LAW


	BY SUBMISSION OF THIS BID, ANY BIDDER AND EACH PERSON SIGNING ON BEHALF OF ANY BIDDER CERTIFIES, AND IN THE CASE OF A JOINT BID, EACH PARTY THERETO CERTIFIES AS TO ITS OWN ORGANIZATION, UNDER PENALTY OF PERJURY, THAT TO THE BEST OF HIS/HER KNOWLEDGE AND BELIEF:

	[1]	The prices in this bid have been arrived at independently, without collusion, consultation, communication, or agreement, for the purposes of restricting competition, as to any matter relating to such prices with any other Bidder or with any competitor;

	[2]	Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by the Bidder and will not knowingly be disclosed by the Bidder prior to opening, directly or indirectly, to any other Bidder or to any competitor; and

	[3]	No attempt has been made or will be made by the Bidder to induce any other person, partnership or corporation to submit or not to submit a bid for the purpose of restricting competition.
	A BID SHALL NOT BE CONSIDERED FOR AWARD NOR SHALL ANY AWARD BE MADE WHERE [1], [2], AND [3] ABOVE HAVE NOT BEEN COMPLIED WITH; PROVIDED HOWEVER, THAT IF IN ANY CASE THE BIDDER(S) CANNOT MAKE THE FOREGOING CERTIFICATION, THE BIDDER(S) SHALL SO STATE AND SHALL FURNISH BELOW A SIGNED STATEMENT WHICH SETS FORTH IN DETAIL THE REASONS THEREFORE.

[AFFIX ADDENDUM TO THIS PAGE IF SPACE IS REQUIRED FOR STATEMENT.]




Signature _______________________________________

Name (Typed) ___________________________________

Company Position ________________________________

Company Name __________________________________

Date Signed _____________________________________

Sworn to before me this

____________ day of _________________, 20____


_______________________________________________
                                Notary Public


Signature _______________________________________

Name (Typed) ___________________________________

Company Position ________________________________

Company Name __________________________________

Date Signed _____________________________________


Sworn to before me this

____________ day of _________________, 20____


_______________________________________________
                                Notary Public



State of New York
Department of Agriculture and Markets
10B Airline Drive
Albany, NY  12235


Non-Collusive Bidding Certification Required by 
State Finance Law §139-D






ATTACHMENT 4
COMPLETE AND RETURN WITH BID RESPONSE

"NONDISCRIMINATION IN EMPLOYMENT IN NORTHERN IRELAND:
MacBRIDE FAIR EMPLOYMENT PRINCIPLES”

	In accordance with Chapter 807 of the laws of 1992 the bidder, by submission of this bid, certifies that it or any individual or legal entity in which the bidder holds a 10% or greater ownership, or any individual or legal entity that holds a 10% or greater ownership in the bidder, either:

(Answer Yes or No to one or both of the following, as applicable)

1. Has business operations in Northern Ireland:

______ Yes		______ No

	If yes:

2. Shall take lawful steps in good faith to conduct any business operations they have in Northern Ireland in accordance with the MacBride Fair Employment Principles relating to nondiscrimination in employment and freedom of workplace opportunity regarding such operations in Northern Ireland, and shall permit independent monitoring of compliance with such principles.

______ Yes		______ No

	Company Name:


	Printed Name and Title of Authorized Representative:


	Signature:


	Date:


	Proposal:


	Commodity:



State of New York
Department of Agriculture and Markets
10B Airline Drive
Albany, NY  12235



MacBride Nondiscrimination Certification






ATTACHMENT 5 – PROCUREMENT LOBBYING LAW FORMS

Summary of Department’s Policy Regarding State Finance Law Sections 139-j and 139-k
Pursuant to State Finance Law Sections 139-j and 139-k, this solicitation includes and imposes certain restrictions on communications between the Department of Agriculture and Markets (A&M) and an Offeror/bidder during the procurement process.  An Offeror/bidder is restricted from making contacts from the earliest notice of intent to solicit bids/proposals through final award and approval of the Procurement Contract by the A&M, and, if applicable, Office of the State Comptroller (“restricted period”) to other than designated staff unless it is a contact that is included among certain statutory exceptions set forth in State Finance Law Section 139-j(3)(a).  Designated staff, as of the date hereof, is/are identified in this solicitation.  A&M employees are also required to obtain certain information when contacted during the restricted period and make a determination of the responsibility of the Offeror/bidder pursuant to these two statutes.  Certain findings of non-responsibility can result in rejection for contract award and in the event of two findings within a four year- period, the Offeror/bidder is debarred from obtaining governmental Procurement Contracts.  Further information about these requirements can be found in the Department’s Guidelines, which are attached, and on the Office of General Services Website at 
http://www.ogs.state.ny.us/aboutOgs/regulations/defaultAdvisoryCouncil.html.
		Summary of the Department’s Policy on
State Finance Law §139-j and §139-k

State of New York
Department of Agriculture and Markets
10B Airline Drive
Albany, NY  12235




PAGE 2
Chapter 1 of the Laws of 2005, as amended by Chapter 596 of the Laws of 2005 (collectively referred to as the “Lobbying Law”), makes major changes to the Legislative Law and State Finance Law relative to lobbying on government procurements.  More specifically, the Lobbying Law creates two new sections in the State Finance Law: Section 139-j addresses the disclosure on “contacts” during the procurement process; and Section 139-k addresses the disclosure of contacts and the responsibility of Offerors[footnoteRef:1] during the procurement process.  The Lobbying Law applies to all procurements initiated on or after January 1, 2006.  In this regard, a procurement means a contract or agreement involving an annual expenditure in excess of $15,000 for a commodity, service, technology, public work, or construction; purchase, sale or lease of real property; or revenue contract. [1:  An Offeror is an individual or entity, or any employee, agent or consultant or person acting on behalf of such individual or entity, that contacts the Department about a procurement during the restricted period.
] 

In conformity with the Lobbying Law, during a procurement’s restricted period[footnoteRef:2] the only Department employee(s) that the Offeror may “Contact” is/are the Department designated contact person(s) for that procurement.  In this regard, “Contact” means any oral, written or electronic communication under circumstances where a reasonable person would infer that the communication was intended to influence a procurement.  Exceptions to this rule include: [2:  The period of time commencing with the earliest written notice, advertisement or solicitation of a Request for Proposals “RFP”, Invitation for Bids “IFB”, solicitation of proposals or any other method for soliciting responses from Offerors intending to result in a procurement contract by the Department, and ending with the final contract award and approval by the Department, and OSC (if required).] 

· submission of a written proposal in response to an RFP, IFB or any other solicitation method;
· submission of written questions as part of an RFP, IFB or other solicitation method where all written questions and written responses will be provided to all Offerors;
· participation in a pre-proposal or pre-bid conference scheduled as part of an RFP, IFB or other solicitation process;
· written complaints by an Offeror that the Department designated contact for a procurement fails to respond in a timely manner;
· negotiations with the Department following tentative award;
· contacts between designated Department staff and Offeror to request the review of a contract award; and
· communications with the Department regarding an appeal, protest or other review of a procurement, participation in an administrative or judicial proceeding regarding a procurement and complaints regarding a procurement made to the Attorney General, Inspector General, District Attorney, or State Comptroller.

An Offeror shall not, under any circumstances, attempt to influence a Department procurement in a way that violates or attempts to violate:  Public Officers Law Section 73(5), relating to gifts intended to influence; or Public Officers Law Section 74, relating to the code of ethics for employees of state agencies.
An Offeror who contacts the Department regarding a procurement during the restricted period must be prepared to provide the following information: name, address, telephone number, place of principal employment and occupation of the person or organization making the contact, and whether the person/organization making the contact is the Offeror or is retained, employed or designated by or on behalf of the Offeror to appear before or contact the Department about the procurement.  The Department’s Report of Contact Form is attached as Form 1.
PAGE 3
An Offeror that submits a proposal, bid or other response to a Department RFP, IFB or other solicitation method must:
· Affirm that it understands and agrees to comply with these guidelines regarding permissible contacts during a procurement and the prohibition of inappropriate lobbying influence.  (The Department’s Affirmation of Understanding and Agreement is attached as Form 2.);
· Certify that all information provided to the Department with respect to the Lobbying Law is complete, true, and accurate.  (The Department’s Certification of Compliance is attached as Form 3.);
· Disclose whether any governmental entity has, within the prior four years, found the Offeror non-responsible due to a violation of the Lobbying Law or the intentional provision of false or incomplete information.  (Included in the Vendor Responsibility Questionnaire.)

Further, all Department procurement contracts will contain a provision authorizing the Department to terminate the contract in the event such Certification of Compliance is found to be intentionally false or incomplete.
Any alleged violations of the Department’s guidelines or the Lobbying Law regarding permissible contacts during a procurement and the prohibition of inappropriate lobbying influence will be reported to the Department’s Ethics Officer for investigation.  If there is sufficient evidence to indicate the allegation may be true, the Department shall give the Offeror reasonable notice that an investigation is ongoing and an opportunity to be heard in response to the allegation.  At the Department’s discretion, the opportunity to be heard may be provided either by giving the Offeror the opportunity to meet with the Department staff conducting the investigation or by convening a hearing before an impartial hearing officer at the Department’s Albany office.  In either case, a written report including findings, conclusions, and a recommended decision will be forwarded to the Commissioner or his or her designee for review and a final determination.  A determination that an Offeror has knowingly and willfully committed such a violation may result in a finding that the Offeror and its subsidiaries are non-responsible and therefore ineligible for award of the procurement contract.  A second determination of non-responsibility for such a violation within four years of the first such determination may render the Offeror and its subsidiaries ineligible to submit a bid or proposal or be awarded a procurement contract for four (4) years from the date of the second determination.  The Department will notify the New York State Office of General Services (“OGS”) of any determinations of non-responsibility or debarments due to violations of the Lobbying Law.
If you require further guidance on the new Lobbying Law, you are encouraged to visit the Advisory Council on Procurement Lobbying website at 
http://www.ogs.state.ny.us/aboutOgs/regulations/defaultAdvisoryCouncil.html where Frequently Asked Questions “FAQ’s” adopted by the Council have been posted.

		Guidelines Regarding Permissible Contacts During a Procurement and the Prohibition of Inappropriate Lobbying Influence
State of New York
Department of Agriculture and Markets
10B Airline Drive
Albany, NY  12235



Rev. 3/23/06  		         	
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Instructions:
New York State Finance Law (SFL) §139-k(5) require that every contract award subject to the provisions of SFL §§139-k or 139-j shall contain a certification by the Offeror that all information provided to Agriculture and Markets with respect to SFL §139-k is complete, true and accurate.
At the time an Offer or Bid is submitted to Agriculture and Markets, the Offeror/Bidder must provide the following certification that the information it has and will provide to Agriculture and Markets pursuant to SFL §139-k is complete, true and accurate including, but not limited to, disclosures of findings of non-responsibility made within the previous four years by any State governmental entity where such finding of non-responsibility was due to a violation of SFL §139-j  or due to the intentional provision of false or incomplete information to a State governmental entity.
																																																																																																																																																																																																																																																																																																																																																																																													Offeror Certification
I certify that all information provided to the Governmental Entity with respect to State Finance Law §139-k is complete, true and accurate.

Name of Offeror:


By:

(Signature)
Name:

Title:

Address:



Date:





		Offeror’s Certification of Compliance Pursuant to State Finance Law §139-k(5)
State of New York
Department of Agriculture and Markets
10B Airline Drive
Albany, NY  12235



COMPLETE AND RETURN WITH BID RESPONSE – PAGE 4
PAGE 5
COMPLETE AND RETURN WITH BID RESPONSE
Instructions:
Pursuant to State Finance Law §§139-j and 139-k, this solicitation imposes certain procurement lobbying limitations.  Offerors are restricted from making contacts during the procurement’s “Restricted Period” (from the issuance of the solicitation document until the date of the contract’s final approval by the State Comptroller) to other than designated staff, unless the contact falls within certain statutory exceptions (“permissible contacts”).  Agriculture and Markets’ employees are required to obtain certain information from Offerors and others whenever there is a contact about the procurement during the Restricted Period, and are required to make a determination of the Offeror’s responsibility that addresses the Offeror’s compliance with the statutes’ requirements.  Findings of non-responsibility result in rejection of contract award, and if an Offeror is subject to two non-responsibility findings within four years the Offeror also will be determined ineligible to submit a proposal on or be awarded a contract for four years from the date of the second non-responsibility finding.  Further information about these requirements can be found at:  http://www.ogs.state.ny.us/aboutOGS/regulations/defaultAdvisoryCouncil.html.
As a prerequisite for participating in this procurement, an Offeror must provide the following Affirmation of Understanding and Agreement to comply with these procurement lobbying restrictions in accordance with State Finance Law §§139-j and 139-k.
Offeror Affirmation and Agreement
The Offeror affirms that it understands the procurement lobbying requirements set forth in State Finance Law §§139-j and 139-k, and agrees to comply with the Agriculture and Markets’ procedures regarding permissible Contacts as required thereby.
Name of Offeror:

By:

(Signature)
Name:

Title:

Address:



Date:
















		Offeror’s Affirmation of Understanding and Agreement Pursuant to State Finance Law §139-j(3) and §139-j(6)
State of New York
Department of Agriculture and Markets
10B Airline Drive
Albany, NY  12235



COMPLETE AND RETURN WITH BID RESPONSE – PAGE 5
New York State
Department of Agriculture & Markets
Division of Fiscal Management
I0B Airline Drive
Albany, NY   12235
CONTRACTOR INFORMATION CHECKLIST
CONTRACT NO.		
	Organization’s Official Name

	d/b/a

	Address
	City

	Contact Person
	Title
	State
	Zip Code                

	Contact Person’s Telephone
	Contact Person’s Email Address
	NYS Vendor ID Number

	Contact Person’s Fax
	Organization’s Federal ID, Individual’s Social Security Number or Municipal Code (1)(2)*



SELECT ONLY ONE OF THE FOLLOWING

[bookmark: Check1]|_|  Governmental or Quasi-governmental Agency	|_|  Limited Liability Company
[bookmark: Check2][bookmark: Check6]|_|  New York Business Corporation			|_|  Partnership
[bookmark: Check3][bookmark: Check7]|_|  Out of State Business Corporation			|_|  Individual
[bookmark: Check4]|_|  Not-for-profit Organization (4)*

COMPLETE ONLY THOSE BLOCKS BELOW WHICH ARE APPLICABLE
	1. Date of Incorporation
	2. County
	3. State of Incorporation

	[bookmark: Check8]4. Authorized to do business in New York State  |_|   Yes  |_|   No
	5. Charities Bureau Registration or Identification Number

	6. If a not-for-profit organization, are you registered and up to date in filing annual reports with the Charities Bureau pursuant to NYEPTL §8-1.4 and New York Executive Law Article 7-A?  |_|  Yes     |_|  No   If no, answer number 7.
	7. Exempt   |_|  Yes     |_|  No
If yes, answer number 8.

	8. Reason for Exemption (from exemption determination letter)

	9. Are you registered in the NYS Grants Gateway?  |_|  Yes     |_|  No   (All vendors must register)
    If a not-for-profit organization, are you prequalified in the NYS Grants Gateway?  |_|  Yes     |_|  No   (All not for profits must pre-qualify).  
    For further information on registration and pre-qualification, go to:  www.grantsreform.ny.gov


	10. Please give Organization M/WBE percentage goal ____________%
      See MWBE website: http://www.esd.ny.gov/MWBE.html for further information 
	



_____________________________________
Name of Contractor
_____________________________________		_______________________________________________
Print Name						Title
_____________________________________ 		__________________
Signature						Date

FM-107 (Rev. 4/04)
*SEE FOLLOWING PAGE FOR AN EXPLANATION OF FOOTNOTES

1. Disclosure of your federal social security or federal identification number by you is mandatory pursuant to New York State Tax Law Section 5(2).  The principal purpose for which this information is collected is to enable the Department of Taxation and Finance to identify individuals, businesses and others who have been delinquent in filing tax returns or may have understated their tax liabilities and to generally identify persons affected by the Tax Law administered by the Commissioner of Taxation and Finance for administering the Tax Law and for any other purpose authorized by the Tax Law.

2. If you are a county, city, town or village government, or a school district, community college, BOCES or VEEB, you must provide your 12-digit municipality code in the space provided.

3.	Not-for-profit organizations must either:

a) insert their Charities Bureau Registration Number in Section 5 of the Contractor Information Checklist,

or

b) insert their Charities Bureau Identification Number in Section 5 of the Contractor Information Checklist and the category of exemption in Section 8 of the Contractor Information Checklist.  The Charities Bureau Identification Number and category of exemption is listed on the exemption determination letter provided by the Charities Bureau to organizations that qualify for an exemption.

To determine if your organization is subject to the registration and reporting requirements of the Estates, Powers and Trusts Law (EPTL) Section 8-1.4 and/or the New York Executive Law Article 7-A, or to obtain an exemption determination letter, please contact the Charities Bureau at: 
NYS Attorney General
Charities Bureau Registration Section
120 Broadway
New York, NY 10271
email:  charities.bureau@oag.state.ny.us
phone:  (212) 416-8401

The statutes governing registration with the Attorney General’s Charities Bureau, forms and instructions for registration and annual financial reporting, categories of exemptions and other information of interest to not-for-profit organizations may be found at: www.oag.state.ny.us/charities/charities.html.

	Your failure to provide any of the requested information may result in your contract not being processed.

4. Please go to www.grantsreform.gov for registration and pre-qualification into the NYS Grants Procurement Gateway.  

CONSULTANT SERVICES CONTRACTOR’S EMPLOYMENT REPORTS
	Contractor shall complete the attached Form A: “State Consultant Services Contractor’s Planned Employment From Contract Start Date Through the End of the Contract Term”.
	Instructions for Completing Form A
· Employment Category:  the specific occupation(s), as listed in the O*NET occupational classification system, which best describe the employees providing services under the contract.  (Note: Access the O*NET database, which is available through the United States Department of Labor’s Employment and Training Administration, on-line at online.onetcenter.org to find a list of occupations.)
· Number of Employees:  the total number of employees in the employment category that will be employed to provide services under the contract during the Report Period, including part time employees and employees of subcontractors.
· Number of hours to be worked:  the total number of hours to be worked during the Report Period by the employees in the employment category.
· Amount payable under the Contract:  the total amount payable by the State to the State contractor under the contract, for work by the employees in the employment category, for services provided during the Report Period.
Submit one copy of Form A to:
NYS Department of Agriculture & Markets
			Division Fiscal Management
			10B Airline Drive
			Albany, NY 12235


FORM A

	
	
	
	
	
	OSC Use Only:  

	
	
	
	
	
	[bookmark: Text5]Reporting Code:      

	
	
	
	
	
	[bookmark: Text6]Category Code:      

	
	
	
	
	
	[bookmark: Text7]Date Contract Approved:     

	FORM A
	
	
	
	
	
	
	
	

	State Consultant Services - Contractor's Planned Employment

	From Contract Start Date Through The End Of The Contract Term

	
	
	
	
	
	
	
	
	

	[bookmark: Text101]State Agency Name:      
	[bookmark: Text9]Agency Code:      

	[bookmark: Text10]Contractor Name:      
	[bookmark: Text11]Contract Number:      

	[bookmark: Text103][bookmark: Text104][bookmark: Text105]Contract Start Date:    /  /    
	[bookmark: Text106][bookmark: Text107][bookmark: Text108]Contract End Date:   /  /    

	
	
	
	
	
	
	
	
	

	Employment Category 
	Number of Employees 
	Number of hours to be worked
	Amount Payable Under the Contract

	
	
	
	

	[bookmark: Text14]     
	     
	     
	     

	[bookmark: Text15]     
	     
	     
	     

	[bookmark: Text18]     
	     
	     
	     

	[bookmark: Text19]     
	     
	     
	     

	[bookmark: Text22]     
	     
	     
	     

	[bookmark: Text23]     
	     
	     
	     

	[bookmark: Text91]     
	     
	     
	     

	[bookmark: Text27]     
	     
	     
	     

	[bookmark: Text28]     
	     
	     
	     

	[bookmark: Text29]     
	     
	     
	     

	[bookmark: Text30]     
	     
	     
	     

	[bookmark: Text31]     
	     
	     
	     

	[bookmark: Text32]     
	     
	     
	     

	Total this page
	   0
	   0
	$   0.00

	 
	Grand Total 
	     
	     
	     

	[bookmark: Text109]Name of person who prepared this report:      

	[bookmark: Text110]Title:      
	[bookmark: Text111]Phone #:      

	Preparer's Signature:  

	[bookmark: Text116][bookmark: Text117][bookmark: Text118]Date Prepared:   /  /    
	
	
	
	

	(Use additional pages, if necessary)
	
	
	
	[bookmark: Text119][bookmark: Text120]Page     of     


Please submit one copy of this form to:
NYS Department of Agriculture & Markets
			Division Fiscal Management
