[image: G:\Logos\State SEAL.tif]





New York State
Department of Agriculture & Markets
RFP #0144   REQUEST FOR PROPOSALS

for the

LONG ISLAND TASTE NY MARKET PLACE


INTRODUCTION

The New York State Department of Agriculture and Markets (“Department”) invites proposals for the operation of a Taste NY Travel and Tourism Information Market Place at a rest area located on the Long Island Expressway.


PROPOSAL SUBMISSION REQUIREMENTS

Proposals must conform to the format and content specified in this RFP.  Applicants must submit an original and four (4) copies of each proposal plus a completed and signed Checklist for Proposal Eligibility and Completeness.  

Envelopes must be clearly marked:  “RFP – Long Island Taste NY Market Place.”

Proposals must be submitted to:

			Lisa Brooks
			NYS Department of Agriculture and Markets
			10B Airline Drive
			Albany, New York 12235

Proposals must be received by the Department before 3:00 p.m., on Wednesday, August 24, 2016.

Applicants, not delivery services or other intermediaries, are responsible for the timely submission of proposals.  Faxed and e-mailed proposals will not be accepted.  Proposals delivered after the scheduled date and time will be returned to applicants and not considered for funding.  

QUESTIONS CONCERNING THE RFP

All questions about this RFP must be submitted in writing (fax or e-mail will be accepted) to:

	Tim Pezzolesi
	NYS Department of Agriculture and Markets
	10B Airline Drive
	Albany, NY 12235
			Fax: (518) 457-2716
	E-mail:  tim.pezzolesi@agriculture.ny.gov

All questions must be submitted to Mr. Pezzolesi by 4:30 p.m. on August 4, 2016.  Applicants must note that all clarifications are to be resolved prior to the submission of a proposal.  A list of questions about the program which are received from potential applicants, and answers to those questions, as well as any changes, additions or deletions to the RFP, will be posted in the “Funding Opportunities” section of the Department’s website, www.agriculture.ny.gov, along with the electronic version of this RFP.  Questions and responses may be posted as questions are received.  All questions and answers will be posted by August 8, 2016.  Applicants are urged to check the Department’s website frequently for notices of any changes, additions or deletions to the RFP.  If you are unable to access the website, please contact Mr. Pezzolesi to arrange for alternate delivery.  All questions and answers shall become a formal addendum to the RFP.


1.		GENERAL INFORMATION

1.1		Program Description

Taste NY is an initiative launched by Governor Cuomo in 2013 to promote New York’s food and beverage industries.  It is overseen by the Department and has created opportunities for local producers to showcase their goods.

The Department is seeking applications to fund a grant to provide travel and tourism information services and a retail food and beverage operation offering regional and New York State products at a newly constructed rest area located on the Long Island Expressway and known as the Long Island Welcome Center.

1.2		RFP Goal

The Department’s goal is to increase the sales of locally produced food, beverage and agricultural products from the Long Island region and New York State and to showcase the diversity of such products and related tourism opportunities.

The objective of this RFP is to award a grant to a not-for-profit organization to operate a travel and tourism information market place to promote New York State agriculture and food products at the new Long Island Welcome Center on the Long Island Expressway.  The awardee shall:  1) provide travel information and promote agritourism opportunities within the region and New York State; 2) conduct targeted educational and promotional efforts highlighting regional and New York State food and agricultural products; and 3) operate a retail gift/food/beverage store offering regional and New York State products.

1.3		Premises

The premises is located on the Long Island Expressway, Eastbound between Exits 51 and 52, in the Town of Huntington, Suffolk County.  The Anticipated Daily Traffic (ADT) for 2016 is 88,970.  The anticipated capture rate is 6.5% of ADT.  

The building provides a space of approximately 1,522 square feet for the Taste NY Marketplace.  In addition, there is 710 square feet of storage/office space.

1.4		Scope of Work

The selected awardee will be responsible for providing travel and tourism services and a retail gift/food/beverage operation offering locally produced food, beverage and agricultural products from the Long Island region and New York State.  A list of the services to be provided by the contractor are described hereunder.

1.5		Contractor Responsibilities

1. The Contractor will provide tourism and travel activities.
a. The Contractor will maintain location appropriate tourism and travel information promoting the food and agriculture businesses of Long Island.
b. The Contractor will provide agritourism information for distribution to the public.
c. Answer agritourism and New York product related questions and provide suggestions/helpful information to public.
d. The Contractor will solicit tourism and travel information from Long Island food and agriculture businesses to provide visitors.
2.	The Contractor will provide gift/food/beverage retail operations.
a. All products sold are to be produced and manufactured in New York State and in compliance with the Department and USDA Food and Agriculture regulations. Food products and ingredients not produced in New York State but considered essential to successful retail such as coffee, are to be approved by the Department on a case by case basis.
b. The Contractor will provide lists and source information for all food and beverage products sold.
c. The Contractor will offer for sale the following items, all of which shall be sourced from New York producers:
1) Packaged foods such as salads, sandwiches, wraps, parfaits, yogurts, cut veggies with dip, ice cream, etc. 
2) Snacks/grab-n-go items such as chips, crackers, cookies, local baked goods, etc. 
3) Beverages such as locally roasted coffee, flavored milks, drinkable yogurts, locally recognized sodas, and juice products.  
4) Dairy items such as yogurt, milk, ice cream
5) Fresh whole fruits and vegetables 
6) Pantry items such as honey, jams and jellies, maple products
7) Farm-made textiles and other NY crafted gift products

3. The Contractor will provide non-food and gift retail operations.
a. The Contractor will also offer gift and non-food products such as textiles, beauty products, books and gift baskets. All non-food retail products must be manufactured in New York State and promote sustainable and equitable practices.
b. The Contractor will create and offer for sale pre-wrapped gift baskets curated with food, beverage, and/or non-food products as a method to manage inventory and promote New York State activities and crafts industries.
c. The Contractor will provide lists and source information for all non-food products sold.
4. The Contractor will provide for maintenance and cleaning of the space that it occupies in the facility.
2.		ELIGIBILITY

2.1		Applicant Eligibility 

Eligible applicants include: 

· Not-for-profit Organizations.

2.2		Term of Agreement

This award will be for one year from October 1, 2016 through September 30, 2017.

2.3		Eligible Costs

Grant funds may be used for any of the following purposes directly related to completion of an eligible project, including but not limited to:

· salaries and wages 
· contractor services
· supplies and equipment
· insurance and permits
· transportation 

Eligible costs must be directly related to the eligible project.

3.	REGISTRATION AND PRE-QUALIFICATION

New York State vendors must register in the Gateway and establish users in the system. To start this process, from the Grant Opportunity Portal 
(https://grantsgateway.ny.gov/IntelliGrants_NYSGG/module/nysgg/goportal.aspx), under 
Registration, click “Request Access Now!” to view your options.

For existing New York State vendors, there is only one step.  You must submit a Registration Form for Administrators identifying a Delegated Administrator responsible for managing your organization’s profile and users.

To find out if your organization has already registered, enter its SFS Vendor ID number and search.  If your organization is registered, the search result will include contact information for its delegated administrator, and you can contact this individual to request access to the system.  If your organization is not registered, the search result will provide a link to the Request Form for Administrator, which you will need to complete and submit pursuant to the instructions provided.

If your organization is not currently doing business with New York State, you will need to submit a Substitute W‐9 Form to obtain a New York State SFS Vendor ID, in addition to the Registration Form for Administrators, in order to register.

All not-for-profit organizations that intend to submit a proposal in response to this RFP must also be pre-qualified prior to the submission of your proposal(s).  If you have not pre-qualified with the Division of Budget by the time that you submit your proposal(s), each proposal you submit will be rejected and not considered for funding under this RFP.  For more information regarding the pre-qualification process, please view FAQs About Prequalification as provided by the New York State Grants Reform Team.

If you have not yet registered (or, as a not-for-profit, prequalified), please do so immediately.

4.	WORKERS’ COMPENSATION & DISABILITY INSURANCE

New York State Workers’ Compensation Law sections 57 and 220 require that the Department not enter into a contract unless proof of Workers’ Compensation and Disability Insurance in a form satisfactory to the New York State Workers’ Compensation Board has been secured.  Please refer to the Workers’ Compensation and Disability Insurance Requirements posted on the Department’s website, www.agriculture.ny.gov, under the heading of this RFP or visit the New York State Workers’ Compensation Board website, www.wcb.ny.gov, for more information.  You may contact the Board’s Bureau of Compliance with any questions related to workers’ compensation or disability insurance at (866) 298-7830.

5.	NEW YORK STATE CHARITIES BUREAU REGISTRATION

All not-for-profits organizations contracting with the State or serving as a fiscal agent must be registered with the New York State Charities Bureau, unless a proper exemption is obtained. All applicants must, therefore provide either:

· The organization's charitable registration number and written documentation from the Office of the Attorney General that the charitable organization is currently up-to-date with its Charities Registration; or
· A statement from the applicant that the organization is exempt pursuant to one of the categories indicated on the Office of Attorney General's Request for Registration Exemption (Schedule E). The statement must identify the specific category under which the charitable organization is exempt.

To obtain written documentation of an organization's charities registration status, or if you have questions regarding the statutory requirements for registration, contact the New York State Office of the Attorney General, Bureau of Charities Registration, 120 Broadway, New York, NY 10271-0332, or call (212) 416-8402, email charities.bureau@oag.state.ny.us or visit their website at http://www.oag.state.ny.us/bureaus/charities/charities.html .

Eligible 501(c)(3) not-for-profit corporations acting as the applicant must have a New York State Attorney General Charities Bureau Registration number or an Exemption Certificate issued by the New York State Attorney General Charities Bureau explaining why the organization is exempt from registering with the Charities Bureau. 

6.	PROPOSAL FORMAT

6.1		Application Form 

Submit proposals using the attached Application Forms.

General Instructions for Completing the Application Forms.

1. Provide all information requested in the application form.  Failure to complete all parts and answer all questions may result in a reduced rating or disqualification of the proposal.

2. Type or print legibly.

3. Submit four (4) copies of the proposal.

4. Staple each copy of the proposal in the upper left hand corner of the Application.  Do not use binders, folders, report covers, etc.

5. Identify all pages of the Application in numerical order.

6. Attach all required drawings, photos, support letters, etc. at the end of the Appliction Form.

The Department and State Comptroller’s Office reserve the right to audit the applicant’s books and records relating to the performance of the project during and up to six years after the completion of the project.



6.2		Checklist for Proposal Eligibility & Completeness
 
Complete, sign and submit with your proposal.

7.		FUNDING CRITERIA

7.1		Evaluation Factors

All eligible proposals will be competitively rated by a panel designated by the Department.  A total of one hundred (100) points can be achieved from the following criteria.  The evaluation panel shall consider the following factors in rating proposals:

· Reasonableness of cost relative to nature of work to be performed.  Consideration will be given to reasonableness of the amount requested and budget for this project.  The applicant must provide complete and sufficient detail. (Maximum score of 20 points);
· Operations Plan.  Consideration will be given to the applicant’s planned approach to the maintenance and operation of the project, including its proposed approach to providing travel and agritourism information and educational and promotional efforts to promote regional and New York State food and agricultural products.  (Maximum score of 40 points);
· Presentation.  Consideration will be given to the applicant’s view of the facility’s public image and brand.  The applicant must describe its vision for this project.  (Maximum score of 20 points);
· Experience.  Consideration will be given to the applicant’s background and familiarity with New York State and Long Island agriculture and food industries, including existing relationships with New York State and Long Island agricultural producers and food/beverage businesses.  (Maximum score of 10 points); and
· Qualifications.  Consideration will be given to the qualifications of the key personnel proposed to carry out the project.  (Maximum score of 10 points)


8.		AWARD PROCESS

The Department will first screen applications to ensure that they meet eligibility requirements.  All proposals deemed eligible by the Department will be evaluated by a Department panel according to the funding criteria; scores will be averaged and ranked in order from highest to lowest.  The proposal receiving the highest numerical score will be awarded.

A contract defining all terms and conditions and responsibilities of the successful applicant shall be developed by the Department subsequent to the awarding of funds.  The contract will incorporate project details and a budget approved by the Department, among its provisions.

Upon agreement by the awardee and the Department to the provisions of the contract, it will be submitted for approval to the Attorney General of the State of New York and the Comptroller of the State of New York.  



9.		REIMBURSEMENT FOR FUNDING

Once the contract is fully executed, grant funds will be disbursed on a reimbursement basis.   

The awardee may request, at the discretion of the Department, an initial payment of up to twenty-five percent (25%) of the total grant award.  

The Department shall retain ten percent (10%) of the budget amount to be disbursed to the contractor until such time as the final report is accepted.

A New York State Claim for Payment Form must be submitted to the Department in order for the contractor to be reimbursed for funds expended. 

Payment to the contractor shall only be rendered electronically unless payment by paper check is expressly authorized by the Commissioner, at the Commissioner’s sole discretion, due to extenuating circumstances. Such electronic payment shall be made in accordance with ordinary state procedures and practices. The Contractor shall comply with the State Comptroller of New York’s procedures to authorize electronic payments. Contractor acknowledges that it will not receive payment on any Claim for Payment Form submitted under this agreement if it does not comply with the State Comptroller of New York’s electronic payment procedures, except where the Commissioner has expressly authorized payment by paper check as set forth above.

10.		REPORTING REQUIREMENTS

10.1	Monthly Reports

Awarded applicants will be required to submit brief monthly reports to the Department to provide timely information on the success of the project.  A monthly report template will be provided by the Department and this template must be used to generate monthly reports.  Reports must include a short summary of the project activities for that month, and other required facts and statistics relevant to the project, specified in the monthly report template.  Claim for Payment Forms submitted will be withheld for projects that are not up to date with the filing of their monthly reports.

10.2	Quarterly Operations Meetings

The operator will participate in quarterly operations meetings with the Department. The purpose of the meetings is to review and discuss all aspects of operations, including but not limited to: sales and products, financial performance, staffing, marketing and promotion efforts, educational programming, facility maintenance, challenges, success stories and other issues affecting the traveler experience and overall performance of the Taste NY Market.  

10.3	Reimbursement Request Reports

The Department will monitor contract performance. An interim progress report that summarizes work completed on the project shall accompany each Claim for Payment Form request for reimbursement of project expenses.  The Department reserves the right to modify reporting requirements during the course of the project.  

10.4	Final Report

A final report will be required within thirty (30) days following completion of the project.  The final report shall include a reasonably detailed description of the work completed; an assessment of the potential for future viability of the project; and a description of problems encountered, if any, which affected completion of the project.  In addition to the final report, the Department reserves the right to conduct a follow-up survey of funded projects in order to determine long-term impacts. 

11.		LIABILITY

The Department shall not be held liable for any costs incurred by any party for work performed in the preparation of and production of a proposal or for any work performed prior to the formal execution of a contract.

12.		OTHER CONSIDERATIONS
The Department reserves the right to:

· reject any or all proposals received with respect to this RFP;
· waive or modify minor irregularities in proposals received after prior notification and concurrence of the applicant;
· utilize any or all ideas submitted in the proposals received unless those ideas are covered by legal patent or proprietary rights;
· request from an applicant additional information as deemed necessary to more fully evaluate its proposal;
· amend the program’s specifications after their release, with appropriate written notice posted on the Department’s website;
· select only certain portions of proposals for state funding; 
· make all final decisions with respect to the amount of State funding and the timing of payments to be provided to an applicant; and
· negotiate the terms of the budget.

All proposals submitted in response to this RFP will become the property of the New York State Department of Agriculture and Markets.

13.		FREEDOM OF INFORMATION

All proposals submitted and all related contracts and reports may be subject to disclosure under the Freedom of Information Law.

14.		DEBRIEFING

Pursuant to Section 163(9)(c) of the State Finance Law, any unsuccessful Bidder may request a debriefing regarding the reasons that the Bid submitted by the Bidder was not selected for award.  Requests for a debriefing must be made within 15 calendar days of notification by OGS that the Bid submitted by the Bidder was not selected for award.  Requests should be submitted in writing to a designated contact identified in the Solicitation.
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APPLICATION FORM A



Part A – Applicant Information

Name:		__________________________________________________________________

Address:	__________________________________________________________________

Principal Contact:

Name:		__________________________________________________________________

Address:	__________________________________________________________________

County:	__________________________________________________________________

Phone/Fax:	_____________________________	E-Mail: _____________________________




Part B – Budget Information


Total Grant Funds Requested:				$_______________________


Total Cost of Project:					$_______________________









Proposed Project Budget



PROJECT APPLICANT:	________________________________________________





	Expenditure Category

	Grant Funds
	Total

	
Salaries and Wages
	
$
	
$

	
Contractor Services
	
$
	
$

	
Supplies and Equipment
	
$
	
$

	
Insurance and Permits
	
$
	
$

	
Transportation
	
$
	
$

	
TOTAL

	
$
	
$







Budget Detail


Describe project expenditures, including detail on significant cost items, as related to the proposed project budget.  All contractual services must be detailed.  The number and type of personnel directly involved in the proposed project, their hourly or salaried rates, and estimated workdays must be noted.







Part C – Project Details

1.	Describe the proposed project operations plan, including the planned approach to the maintenance, cleaning and operation of the project, the proposed approach to providing travel and agritourism information and educational and promotional efforts to promote regional and New York State food and agricultural products.  


















2.	Describe the proposed project presentation, including the applicant’s view of the facility’s public image and brand.  























3.	Describe the applicant’s familiarity and background with food and agriculture industries of Long Island and New York State, including existing relationships with Long Island and New York State agricultural producers and food/beverage businesses.



















4.	Describe the qualifications of the key personnel proposed to carry out the project.
















CHECKLIST


Please fill out this checklist and submit it with your Application Form.


* Required element of proposal.  Applications not meeting these requirements will be returned and not considered for funding.


APPLICATION

(   )	Proposal received by the Department by 3:00 p.m., Wednesday, August 24, 2016 *
(   )	Original and 4 copies of proposal submitted
(   )	All questions in Application Form completed 


BUDGET AND COSTS

Fiscal
(   )	Budget detail provided.
(   )	All costs for which grant funds are requested are eligible.


APPLICANT ELIGIBILITY

(   ) 	Proposal submitted by eligible applicant.*
Applicant registered with NYS Charities Bureau Registration Number, proof of application or exemption provided. (   )


	






Signature of applicant ____________________________	Date _______________
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